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* ¥ RFC Destinations (Display/Maintain)
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» [ sms0

q I3 overview of job selection|

» ¥ Schedule Background Job
¥ Tables and Indexes Monitor
- ¥ Started AS Instances
* ¥ RFC Destinations (Display/Maintain)
o fz Integration Engine - Monitoring
* ¥ Profile Parameter Maintenance
* ¥ SAPconnect - Administration
* ¥ SAPoffice: Inbox
* ¥¢ Client Administration

Ctri+Shift+F8

Shift+F6
Shift+F11
Shift+F9
Shift+F7

B ew

CoUaa

!

[ Menu Edit Favorites Extras System

- |

Help

b
Assign users

EIY > | SESSION_MANAGER ~ | hgsapsépvcl | NS

0,

‘ SAP Easy Access

[ E | & | gaOthermenu | 76 g &
~ = Favorites
» [3 BP: sruvaiadmi-gnnil
Dl il Tk
[= Display Technical Detais

w & [EcCreate role

Transaction Code ;|_SM3?

2 Assign users

Transaction text

| overview of job selection

~ [= BASIS
» (3 sm50
* 31 Overview of job selection
* ¥ Schedule Background Job
* ¥ Tables and Indexes Monitor
* ¥ Started AS Instances
* ¥ RFC Destinations (Display/Maintain)
o fz Integration Engine - Monitoring
* ¥ Profile Parameter Maintenance
* ¥ SAPconnect - Administration
* ¥ SAPoffice: Inbox
* ¥¢ Client Administration

EIY > | SESSION_MANAGER ~ | hgsapsépvcl | NS

0,
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[E Menu Edit Favorites Extras

0 [ 'I « @
SAP Easy Access
Ik &

ts"a &5 Other menu

* = Favorites
v 3 BP: sruvasadi mil-gani
v [3 PU : suudadiatadia
v 3 AA: szundumng
» 3Py : v wduiau
» LI HR : szuuufwisvisvensyAna
v [0 GL : szvudteyd
» C3 AP : sruuTeyiiEmil
» 3 M szuvanlszna
» [T co: ssuuiteysiuinas
» [0 M : sevumdataya
~ 5 BASIS
» 3 sms0
* ¥7 SM37 - Overview of job selection
* ¥ SM36 - Schedule Background Jab
* 7 DBO2 - Tables and Indexes Monitor
* ¥ SM51 - Started AS Instances
* ¥ SM59 - RFC Destinations (Display/Mainta 1)

* ¥ 5XMB_MONI - Integration Engine - Mon' ‘orir

+ 3% RF11 _ Drofila Daramatar Maintananca

1 1

Teim & | v a

System  Help

SR ODhyYH BE

O° Assign user

L& Create role

S

[» aoo0~

hgsaps4pwcl

INS

SAP Easy Access
[ F  &»  ga0ther menu
Favnriteg
[ Open folder
» Delete All Favorites
v [
v B Insert Folder
» [ Insert Transaction
y I Add O SAP Easy Access

SAP Easy Access

[ & & | &aO0ther menu

* = Favorites
[ For training]
» 3 BP: sruvadadmil-ganil
» 03 PU : sruvdadiadasie
v 03 A sruuduning
v (3 Py : srvueududiau

16

[ & | &= | guOther me
v 3 FM : sz
v £3 co: szuun, = Favorsas
Sl e TEEST open folder
v[3p Delete Al Favorites
r[3A
Insert Folder
yCIRAD .
» B3 Insert Transaction
y 3G Add Other Object

v 03 AP T stnutTeyaiavi
» (3 FM @ sruvoualssunm
v (3 CO: svutgydivinag

)

[S Create a Folder in the Favorites List

Folder Name

'For training

A

For training
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[ Menu Edit  Favorites  Extras  System
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SAP Easy Access

2 & | = | &= other menu

Ve o &

~ = Favorites
~[E= For traning]
» [ BP: sruuasiaEmi gawil
» (3 PU : sruwdaados

» L3 PY @ sruuawduidiau
¥ (3 HR : sruuuimisninainsyaag
» [0 GL : spuvueyd
» 3 AP : sruud il
» (3 FM : sruvaanlssana
» (3 CO: vy divivns
» [0 1M : szuusdadaya
» (3 BASIS
» (3 ayausuaulssnm
» (3 AP : sruugydiamil
¥ [ SAP Menu
» (3 Financial Services Network Connector
» [0 Office
* [ Cross-Application Components
» [ Logistics

b 031 Arranntina

Help

2 Ohad I 598 @

w» a | [ECreate role

SAR b oo0~

2 Assign users

hgsaps4pvcl

NS

SAP Easy A
[z =

T &wOther meny

¥ = Favorites

18 g &

ql:h Close Folder

e =
P[P Change Favorites
*[3J4  Delete Favorites
3P

Insert Folder
Insert Transaction
Add Ofther Objects

(O K

)

SAP Easy Access

[ & & | gaOther menu e g &
* [ Favorites
* [ For training
3.7 PA20 - Display HR Master Data
v [ BP: sruvasard mil-ganil
¥ 03 PU : suvdndiadansia

w

F

Transaction Code

n
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SAP Easy Access

[ & | & | & 0Other menu iaig & | v a - . .
[z & | & | g8 0ther menu i M
~ [E= Favorites

; . -_ ~ [ For training - ’ - ;
[ Menu Edit Favorites Extras System  Help () PA20 - Diplay Fi Master Dt : B;‘-"OTIES -
[ I ~ — 7 ALDB - Users Logged On Execute: Display HR Master Data @
v | « = ] 2 = p—— ) ) N
o @ 2fik DDOHIHE % BP: sruuadaidmil-gnwil Execute in New Window * 3¢ ALOSB - Close Folder
v PU : stuudadiadasia .
" Display Documentation ¥ [ BP: s2un
SAP Easy Access v B3 AA: ssuudunsnd _ =i Change Favorites
- . - - » CI PY @ sruvatuciwdian Change Favorites Uy q Delete Favorites
2 & | & | saOthermenu | T8 7 & | ¥ « | [Create role 0. Assign users » COHR : ssuuydwnanimannaynas 473) Delete Favorites v O3 AA: sz Insert Folder
= - : » O 6L : ssvuilyd /A Insert Folder P T PY: w2y =
¥ [ Fangri e - . t = » (3 AP : sy didwmil Insert Transaction v B HR = 520w Insert Transaction
- 3 e » (3 FM : szuvamlssna Add Other Objects v B Gl : dd oth bi
» C7Bp: s Masadmilgrnd » [T Co: seuumeyiininns a erobje = GL @ 7=un Add Other Objects
2 2 i 4 L
v [ PU : ssuvdadiadags v [0 M : sruusdadaya Create Shortcut on Desktop AP sruuTEEE AL
» 03 AA: szuufunsng
» O PY : sruvsrududay SAP Easy Access
¥ [0 HR @ ssundmsninenasyaaa SAP Eas‘yAm [ & & | gaOthermenu 75 g & v 4

» (3 GL @ seuumgyd

F 0 AP : sruuediEmil
» [3 FM : sruuonlssna
» [ CO: sy divimg
v [ IM : sruuadadaya

» [0 BASIS

v O3 wiyaumnnulsana

» (3 AP : sruurgydind i

~ 5 Favorites -
~ [ For training v g
* ¥ ALO8 - Users Logged On

[E Delete Favorites Folder

[ E & suothermenu | 75 T

~ = Favorites

* [ For training hd
* i ALDS - Users Logged On
v 3 BP: sruuasaidwil-gnni

Delete all favorites folder and all subordinate
nodes?

* = SAP Menu -
* [ Financial Services Network Connector v (3 PU : stuudadiadadng
» [ Office v (3 AA: ssuudundnd
+ [ Cross-Application Components
» [ Logistics

¥ [ Arranintinn

[k & | & | gaO0ther menu o o

O,

g > 900 ¥ | hgsaps4pvcl | TNS

* = Favorites
v BP: sruvasaEmi-gnud]
» 03 PU ; sruudadadasng
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Favorites
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SAP Easy Access

[ & | & | ga0ther menu

¥ [= Favorites
~ & For training]
: “;:? BP - Maintain Business Partner
* 3 ALOS - Users Logged On
* 3¢ PA20 - Display HR Master Data
v (3 BP: sruuasadmi-gawil
» B3 PU : sruvdadiadasia

e ig & v oa

[ Menu Edit

0'
SAP Easy A
RE| &

* = Favorites
[ For traini
* Y7 BP-M
= Y7 ALDS
- Y7 PA20

Eavortes | Extras  Syste

Add

Change

Maove

Delete

Insert folder
Insert transaction
Add other objects
Download to PC
Upload from PC

Ctrl+ShFC+F3

Shift+F2
Ctrl+Shift+F5
Ctri+Shift+F4
Ctri+Shift+F7

¥ [0 BP: seuu@T LA il-gnmil

Qluick access

Desktop

Libraries

This PC

Savein: backupfav

-
R .
% Mao items match your search,
* :
.

N

Network
File name:
Save astype:

d

Folder

II::ackl.lp-#'a\rorihas

;'_N\ Files (*)

The system is trying to create the file
C:\backup-fav\packup-favarites

in the directory

C:\backup-fav),

Do you want to grant the permission to modify the parent directory and all its subdirectories?

["|Remember My Decision

IF 1
Mow || Dey | Help

Mbackup-fav

Home Share View

» = X -

Pin to Quick Copy Paste

= Mew  Properties Select
access Iﬂ - - re) -
Clipboard Organize Open
&« v P « Loca.. » backup-fav v O Search backup-fav 2
) Mame Date mq
3 Quick access
D backup-favorites 4717720
@ OneDrive
E This PC
) 3D Objects
L [ W PR N i o

1 item =
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Favorites
[ Menu Edit | Favortes | Extras 5
S | Add
Change +F3
SAP Easy A  Move 3
I @ 2 Delete Shift+F2
Insert folder Ctrl+Shift+F5
~ = Favorites Insert transaction Ctrl+Shift+F4
'@ Add other objects Ctrl+Shift+F7
» C3 PU : 5211
» B AA: sl Download to PC
»3py:quy  Upload from PC

» (3 HR @ sruuuTsviima nTyana

m
Librarie:

&
@

Network

Guick access

Desktop

This PC

Look in: | backupfav

i { | backup-favorites

Folder

File name:

Files of type:

Lbad(up-favoﬁtes

'J' T

[l Fies 1) |

- Cancel

The system is trying to access the file
C:backup-favi\badkup-favorites

Do you want to grant access to this file?

[ | Remember My Decision

@gmw
N

]I Qem-'—l

[ Upload Favorites

9 How do you want to insert your Favorites

SAP Easy Access

[ & &= &aOther menu

* [= Favorites

== For training
J "5'3 BP - Maintain Business Partner
* Jir ALOS - Users Logged On
* 7 PA20 - Display HR Master Data

v (3 BP: sruuaasmil-gnwi

» (3 PU : spuudadiagasia

v (3 AA: sruuduning

» (3 Py : sruvwduidau
(O HR: TEULUTUITVIMEIATYARR

s g &

2

T[ Append "X Cancel

For training

T-Code
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T-Code
pa20

[& Menu Edit

Y

~ = Favorites

Favorites | Extras | System  Help

SAP Easy Access

2 B | & | &uOther me

~ = Fro training;

* ¥ BP - Maintain Business Partner
= ¥ AL0S - Users Logged On
* Y7 PA20 - Display HR Master Data

Administration information
ASSIQN Users

Display documentation
Technical details

Settings

Set start: transaction

Ctri+Shift+F8

Shift+F6
Shift+F11
Shift+F2
Shift+F7

» 3 Bp:

oo &
FEUUFTAITHU-GANU

v £ PU @ srundadfatndng

+ 3 BASIS

* [ SAP Menu
+ [ Office

+ (3 Logistics

+ 03 AA: sruufunnd

» T Py : sruvanuduifian
vCOHR: TEUUUTMITVIMEIATYARR
+ 03 6L = sruuweyd

» (3 AP @ stuueyEiamil
¢ E3 M : sruvoudeana
+ (3 co: sruumgydiuiuns
v (O M : ruuadetaya

v O3 uyaususulssuna
+ (3 AP : stuuley Sl

» [ Financial Services Network Connector

+ [ Cross-Application Components

=

Transaction Code

Assign users

Logon

O

@ |
SAP
Mew password

Client

User
Password

Logon Language

Q00

Mnnemn? |
100erp02
W

=

EN

=

| Information
ﬁ‘ SWU-ERP : SAP S/4 HANA 1610 - Production System

@ 900 - Production
@ 0910 - Pre-Production

PA20

SARGUI

Display HR Master Data
S B
[)=]1Be]lal
Find by

~ 88 Person

- (i) Collective search heip
« () search Term
« () Free search

E=1]
Hit list

Personnel number Mame

A e

10708415 W18 uAs WENUSIAR

Personnel no.

Basic personal data Contract data Benefits data Training data Royal Thai Orders & Decorations ~ Payroll data

Infotype text S... D | Period
Actions ~ || @Period
Organizational assignment = From | | 1o [
Personal data O Today O curr.week
Personal IDs Ol (O turrent month
Addresses )From curr. date OLast week
Planned Working Time ) To Current Date ") Last month
HEEE O)current Period C)current Year
Recurring Payments/Deductions a
Education -
| Drect selection
Infotype STy
L L

sapg [ PA20 ™ hasapsdpvct NS =3
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A Shortcut T-code

A Logon

T-code

[ Menu | Edit | Favorites  Extras

5

a [_ Execute

L .
Execute in new window

SAP E.  Create shortcut on the desktop

elp

F2
rH+F2

Ctrl+F3

* [= Favorites
* = Fro training
J "E:E' BP - Maintain Business Partner
* 3 ALDS - Users Logged On
* 3.7 PA20 - Display HR Master Data
v [T BP: sruvas T mil-gawil
v (3 PU : sruudndiatadne

[ & | gaCthermenu | Toig & | v a

Lz Cre

The system is trying to create the file
C:\Users\Pe19'\Desktop\Display HR. Master Data,SAP
in the directory

C:\Users\Pe19\Desktoph,

Do you want to grant the permission to modify the parent directory and all its subdirectories?

[ Remember My Decision

% Allow Deny Help

Desktop




Shortcut
Logon
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The SAP shortcut file

C:\Users'\Pe 19'DesktopUsers Logged On.SAP

is being executed. The SAP shortcut connection data is:
System: 59P

Client: 900

0K code: fnpa20

system is:

Mihgsaps4dpccs. swu.ac. th/53601/G/PUBLIC

Do you want to log on to this system with the specified OK code?

[ |Bemember My Decision

7 Alow Deny

4 shartdlile WDesktani

T-code

T-code

ATTEMNTIOM: The system information could not be verified. The connection string for the

Type your user name and password

User Name: 100ERPO2
Passward: I[ [TITTITII L] ]I
L =]

ql ogon | [ cancel |

\.

[ HR masterdata Edt Goto FExtras Utiities

gt

Settings  System  H

a8

9 | v« ace
Display HR Master Data

Sy i B

BRI EEEE)

Find by

~ 88 Person

- (i) Collective search help
o ﬂﬁ Search Term
o ﬂﬁ Free search

Personnel no.

Basic personzal data }' Contract data | Benefits data | Training data | Royal Thai Orders & Decorations | Payroll data |

@ (2FELEL[EE .
Hit list

Personnel number Name

10708415 U URT UIWURIIAA

Infotype text S... D | Period |

:._Actions j = || @Period
L Organizational assignment ~ From | To [ |
| |Personal data () Today curr.week
| |Personal IDs (@] ()Current month
_P.ddresses (")From curr.date (ilast week
| |Planned Working Time (") To Current Date ("JLast month
| |Basic Pay ()current Period ()Current Year
| |Recurring Payments/Deductions - IE Choose
| |Education -
| Direct selection

Infotype [ STy
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Shortcut

Logon

T-code

T-code

Create New SAP Shortcut

shaortcut file "ChUsers\Pe19\Desktop\54P pa20-2oysusss.sap’
was created,

L]
L]
L]
L]
L]
" Title: s [ pa2l-dayayAmAa
Type: | Transaction -
P 1
Transaction: [ pa2d| ]
L A
System Description | [ 54p - SAP 5/4 HANA 1610 Production v |
System 1D: S4p
Start Parameters: [ ]
Client: 900
User: | 100erPO2
Language: |en - English -
Location: 'Deskb;p -/

Hp | [ Camcel || <Back | Ne> Finish
3

To

Desktop

o
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Options. . .

[ Menu Edit Favorites Extras System  Help
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L 4

SAP Easy Access

G E & | &0ther menu i g & v & | [ECreate role 2

~ [£5 Favorites
+ 3 Fro training
¢+ 3 BP: srnvasamil-gnnd
r 3 PU : srundadindndno
v 03 AA: muuduning
v [T PY : sruvewdwdau
v [T HR : sruvnimianimennsyaaa
v C3 6L : senuseyd
v 3 AP @ sruuaTeyfia il
v E3 A : sruvsuidmana
+ (3 Co: sevuveydiving
+ (3 IM : sruumdedaya
+ I BASIS
+ 3 ungaumaudsnm
v (3 AP : sruuagy il
~ [= SAP Menu

SHE HNoHHIa

Options...

ve Docking Cor

Delete Docking Container L
Clipboard

Generate Graphic

Create Shortcut...
Activate GuiXT

. Assign users

Script Recording and
SAP GUI Scripting Help

Default Size

Hard Copy

Character Set 4
Quick Cut and Paste

Spell Checker
SAP GUI Help

Theme: |5AP Signature Theme

- Search:

» 31 visual Design
» [ Interaction Design
» [ Accessibility & Scripting
» [ Muttiingual Settings
» [0 Local Data
+ [ Traces
~ = Security
* [B Security Settings
+ [ Front End Print
* [& System Information

| Security Module

Status:

’ Open Security Configuration

| Security Rule Status

=
| Customized

Disabled

Customized
Strict Den

Default Action:
SAP Rules:

o
Administrator Rules (TOGL"D'Eab‘Ed)i"

.
User Rules (Total/Disabled): “‘
.
*

Disabled (
Customized (

Apply l l Help ]

Restore Defaults




imes; T Total Time (s), @ Time/Step (ms

B [ (E)
Spreadsheet .::
Word processing Pe

Local File *
Send *
SAPoffice Folders ‘e
ABC Analys.

HTML download

User 4 # Steps T Response Ti., @ Time | T CPU~ | @ CPU~ T DB Time @ DB %

EIUUACCUI j 6,265 3151 5029 1,919  306.3 625 99.8
100FING4 1,823 151 B82.6 33 18.3 16 8.0
207MATOL 1,771 375 2118 144 81.1 35 19.6
217ACC01 1,628 112 69.0 38 23.1 63 39.0
206MATOL 1,466 299 204.3 117 79.8 37 25.4
219MATOL 1,265 320 2527 175 1387 28 22.3
100ERPO2 1,122 947 8440 309 2758 263 234.4
100HCMOS 1,057 304 372.5 39 37.3 8 7.6
20NMATM 1 nnn 218 2170 g1 51N in inn

L

0.0 0.0 0.1
0.0 0.0 0.1
nn nn nA

B

Export Spreadsheet

A Spreadsheet
A Word processing

MS Excel
MS Word

11

T-code

SAP GUI Security

The system is trying to create the file
Ci\tmplexport. XLSX

in the directory

Ci'\tmp

Do you want to grant the permission to modify the parent directory and all its subdirectories?

[ Remember My Decision

I al
=
L= =

SAP GUI Security

The system is trying to execute the program/display the file
C:\tmp'\export. XLSX

Do you want to grant access to this file?]

0‘.
["|Remember My Decision

Allow H Deny




SAP GUI Options - S4P

:' SAP Signature Theme
Blue Crystal Theme
T
~ [ Visual Desig|Corbu Theme “ mnoe oE am
e Y AP Signature Theme
. Font SeEnjoy Theme
2 System Dependent Theme
* [E] Branding Streamiine Theme
. Define ¢ Tradeshow Theme
[ Menu Edit Favorites Extras System  Help - Color Se |355|C Theme
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v« # ==
@ L 4 @ el DDOHH * [ Interaction Design
SAP Fasy Access — v [ Accessibiity & Scripting T R—
2 Docking Containe » [ Multiingual Settings - B
[BE &  saOthermenu 3 ¥g & | v «  [Roesterole | 2 Assion users Delete Docking Container + [ Local Data =
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B’;";’:i;ining = Generate Graphic v [ Security of all major SAP user interfaces.
» [ BP: sruudoEmi-anud Create Shortcut... + [ Front End Print
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» 3 AA: svuuFuning it Recording and Phvbad B ‘e
» B oy e Script Recording and Plyback... [¥Show shadow border ®. . 0,.
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» [T HR : sruvydwiavdinanaTyaa SAP GUI Scripting Help /, ["] Activate high contrast mode o0 f:. 3
v [0 GL : sruuiTeyd Default Size Lus
v 3 AP : ssuudgiimi Hard Copy [v|Use Corbu style icons (]
v FM T:].I]Jdl.l]ii:-lﬂm Character Sat "] Accept SAP Fiori visual theme
v (3 co: sruudgydiuimg
v : sEuuAfItaya Quick Cut and Paste
» [ BASIS Spell Checker
» B9 aygansuanlssune SAP GUI Help
» O3 AP @ stuudTgyiidmil
~ [ SAP Menu = About..
» 3 Financial Services Network € +
v «» ] [ Apply ] [ Help Restore Defaults
Shows local information and customizes local layout E" 4

Theme Logon
Theme
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< > <>

—Ox
SAP
New password
~
Client 00 Information .
J= SWU-ERP : SAP S/4 HANA 1610 - Production System
I T
= =
Password Ry @ 200 - Production
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Logon Language EM
~
~
<> <>
SAR4 » 1000 ¥ | hgsaps4pvcl | INS |
[ Menu Edt Favorites Extras System  Help _Ax

=

T Ol . Y
v v K OO0 SHE oD 00 0%
SAP Easy Access - User Menu for shauiwstiauaniwenns dilnauad

Assign users

[ E & & oOthermenu Yo % # W A [3cCreaterok

¥y Favorites
= £ URL - Fiori Launchpad v
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> AR
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> [0 ABAP
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> ™ : muuadataya
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= {3 ASD2 - Display Asset Master Record
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[E Restrict Value Range

_/H:lxtm—l—'lstm }‘ C: Personnel ID Number | I: 1C nurmber |
Last name '
=
First name '
1 -
AMRANE
Tada
usIANE
o Rl
o° Tl 7l
R4 uAs
¢
7
QOptions...

Save Docking Container Layout
Delete Docking Container Layout
Clipboard 3

10705530 , ]
Generate Graphic

Theme: | sAP signature Theme

v [ Visual Design
* [T Interaction Design
v [ Accessbility & Scripting
v [ Multiingual Settings
* B Local Data
A B i

B cache

[2 File Lifetime

* [ Local Tab Order

v (71 Traces
v [ Security
+ 3 Front End Print
* [8) 5ystem Information

e feadl w

- Search:

| History Status

CIOff ®0n ) Immeditely

| History Settings

Expiry Time [Month(s)]:

Maximum Permitted File Size [MB]:

Maximum Number of Entries:

Enable History for Fields Up To [Characters]:

Clear History

(4
Digect or Input History:

[ c:\5ers\Pe19\AppData\Roaming\SAP\SAP GUI\Histary

E You cannot change the path for the input history from a SAP GUI

3

e Do you really want to delete your entire input histo

7 Yes I I Ho

Apply | I Help

Restore Defaults

[& Restrict Value Range

N: Last name - First name ], C: Personnel ID Number | T: IC number | K: Organizati... | D=
Last name [ '
) T T
First name Il ) ] E"
‘$
“
“
“
"
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@ | pa20
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SAP Easy Access

iz =

E;ﬂ &5 Other menu

o

Collective search help

[ HR master data

Edit  Goto

o Restrict Value Range

Extras  Utilities

Find by
= 82 Person

r-@ f') (i) Collective search hel
(i) search Term
Y ﬁ Free search

B EEEYEL

Hit liet

Personnel number Name

10704053 ® WA AT AUFIE
*

C: Personnel ID Number,

Last name

First name




Personnel no. ||_10703415

Name [ 1o uas viwusnora |

EE group [&] wilnauaminedo-1  Pers.area
EE subgroup [0a | U fiTénas Cost Center

Basic personal data | Contract data | Begefits data

ERIEFERSELEE ] nfotype text [
Hit list Actions os®

Personnel number Name L “““ =

10708415 W RS LS, ®Ersonal cata

0 Personal IDs «
P
1"“‘
-““
e
“““
.‘

Actions, Personal data
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